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1.2 Standard Operating Procedures 

The operations, policies, and procedures will adhere to the Standard Operating Procedures (SOPs). 

The SOPs guide the processes of the Research Ethics Office, HSREB and the HSREB chair/vice-chair. 

The SOPs align with the TCPS 2, allowing for a streamlined process and transparency of ethical 

research decisions involving human participants.  
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4.6 Composition and appointment of members  

Official appointments to the Board are made by the VPR.  Appointments are made for a three-year 

renewable term. HSREB and the Research Ethics Office will examine the composition of Board 

membership bi-annually. For example, recruitment efforts will be made if expertise (i.e., a research 

area) is absent from the Board. The VPR will assist in recruiting new members at the request of 

HSREB and the Research Ethics Office. Term renewal is based upon review by the HSREB Chair, with 

consultation with the Vice-Chair and Research Ethics Leadership Team. VPR will receive quarterly 

updates on the Board composition. 

4.7 HSREB Chair  

The HSREB Chair is appointed by the VPR for a term of approximately 5 years, renewable for further 

terms at the discretion of VPR. The Chair ensures that the HSREB reviews uphold the TCPS 2, and 

other ethical requirements listed above. In addition, the Chair will monitor the HSREB’s decisions for 

consistency and ensure that decisions are recorded accurately and communicated clearly to 

researchers in writing as soon as possible. The Chair's duties include, but are not limited to, those 

outlined in the SOPs.  

4.8 Vice-Chair 

The Vice-Chair of HSREB will be appointed by the HSREB Chair for 3 years, renewable for a further 3-

year term at the discretion of the HSREB Chair, with consultation with the Research Ethics Manager. 

The HSREB Vice-Chair also holds responsibility for ensuring that the HSREB reviews uphold the TCPS 

2. In addition, the Vice-Chair will fulfil the role of the Chair when the Chair has a conflict of interest 

with a study or is unavailable. The duties of the Vice-Chair include but are not limited to those listed 

in the SOPs.  

4.9 Meeting attendance  

Board members are expected to attend the HSREB meetings monthly. If a member is absent for 

more than half (50% or more) of meetings per calendar year, the Chair, Vice-Chair, and Research 

Ethics Manager will review whether that member should continue to serve on the REB. 

4.10 Conflicts of interest  

All HSREB members must declare all conflicts of interest concerning any research project. Conflicts 

of interest should be declared before a review, and that member will be recused from the review 

process and the vote.  

5 Levels and types of reviews and categories  
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greater the level of scrutiny). Minimal risk is defined in the TCPS2 as follows: “Research in which the 

probability and magnitude of possible harms implied by participation in the research is no greater 

than those encountered by participants in those aspects of their everyday life that relate to the 

research.” There are two types of reviews: 

¶ Delegated review for minimal risk studies (Delegated reviews will undergo review by the 
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Key terminology 

Abbreviations Definitions 

CIHR Canadian Institutes of Health Research 

GREB General Research Ethics Board 

HSREB Health Sciences and Affiliated Teaching Hospitals Research Ethics Board 

ICH-GCP International Council for Harmonization of Technical Requirements for 

Pharmaceuticals for Human Use -- Good Clinical Practice Guideline 

KHSC Kingston Health Sciences Centre 

NSERC Natural Sciences and Engineering Research Council 

PCC Providence Care Centre 

REB Research Ethics Board 

SOP  Standard Operating Procedure 

SSHRC Social Sciences and Humanities Research Council 

TCPS 2 Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans  

ToR Terms of Reference 

VPR Vice-Principal Research 

 

 


