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1. BACKGROUND
Current adm nistrative practice at Queen’s University is to
mai ntai n custody of the charitable tax nunber for purposes
of issuing receipts, and control of official charitable tax
recei pt forns in the Advancenent Business Ofice, Ofice of
Advancenent. This policy is designed to commt this
practice to docunent under authority of the Board of
Tr ust ees.

2. RATI ONALE
The charitabl e | andscape conti nues to grow and change.
Gover nment downsi zi ng and an i ncreasi ng nunber of charities
conpeting for each philanthropic dollar contribute to the
i ncreasi ng pressures on charities. During the | ast decade
t he nunber of registered charities in Canada has grown
al nrost 30%. In addition, the conplexity and numnber of
organi zations that the University is affiliated with
continues to grow. The rationale for establishing this
policy is to ensure that the issuance of charitable receipts
by Queen’s University is done in accordance with CCRA
regul ations, university policies and procedures, and is
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any financial reports for the University3 (see Appendi x
1 for a list of organizations).

4. | SSUANCE OF CHARI TABLE TAX RECEI PTS

4.1 Charitable tax receipts for Queen’s University shall be
i ssued solely by the Ofice of Advancenent, through the
Advancenent Business O fice.

4.2 Oficial charitable tax receipt forns shall be kept in a
secure |l ocation by the Advancenent Business O fi ce.

4.3 The O fice of Advancenent shall ensure that CCRA
regul ations are followed to ensure that the University’'s
charitabl e status is maintained.

5. APPROVAL OF AFFI LI ATED ORGANI ZATI ONS TO GAI N CHARI TABLE
STATUS AND | SSUE RECEI PTS

5.1 Any organi zation affiliated with Queen’s University4
wi shing to gain charitable tax status in order to issue
charitable tax receipts i ndependently shall require
witten approval fromthe Advancenent Comrmittee of the
Board of Trustees based upon a reconmendation fromthe
Principal and the Ofice of Advancenent.

5 PCLI CY MAI NTENANCE

5.1 Proposed anmendnents to this policy require approval from
the Board of Trustees, through the Advancenent Committee
of the Board.

5.2 Updating of Appendix 1, shall be approved by the
Advancenent Committee of the Board fromtinme to tine as
appropriate, and be brought to the Board of Trustees for
i nformati on.

3 If an organization is controlled by Queen’s in accordance with Canadian GAAP, they would be included in the
Queen’s financial statements.

4 Affiliated in this case means administratively part of Queen’s University and/or includes the use of the name
‘Queen’s University’ or ‘Queen’s’.






