
 

 

Terms and Conditions 

Voluntary Retirement Plan for Faculty, Librarians, and Archivists 

Queen’s University  

March 2024 

Background 

Queen’s University 



 

 

a) Academic Administrators excluded from the QUFA bargaining unit for the duration of 
their administrative appointment; and 

b) those who, as of March 20, 2024, have already given formal notice of retirement or 
resignation to the University, including those who have commenced the Phased 
Retirement Period of the Queen’s Voluntary Phased Retirement Plan and those who 
have agreed formally to end their employment voluntarily following approved leave. 

Eligible individuals applying for the VRP in accordance with the application deadline shall 
be hereafter referred to as “Applicants”. 

Approval 

Submission of an application is not a guarantee of its approval. Consideration of 
applications will be made by the relevant Dean or the Vice-Provost and University Librarian, 
and the Provost and Vice-Principal (Academic), who are responsible to ensure that 
academic and operational priorities are su`iciently met with the retirement. 

Applicants to the VRP must make an irrevocable commitment to retire in accordance with 
the terms of the VRP.   
 

Retirement Dates 

Approved Applicants must choose one of the following retirement dates:  December 31, 
2024 or May 31, 2025.  The decision to retire under the VRP is final and irrevocable as of the 
date on which the application is approved.   

If the Applicant’s application is approved, the Applicant will not be eligible for paid 
employment or re-employment in any capacity 



 

 

lump sum or two lump sum payments must be made at the time the application is 
submitted. 

Application Process 

i. Applications for the VRP are available on the O`ice of the Provost website.   
ii. Completed applications should be returned to the Applicant’s Dean (for faculty 

Applicants) or to the Vice-Provost and University Librarian (for librarian and 
archivist Applicants) no later than 4:30 pm on Monday, June 17, 2024. No 
applications will be accepted after the deadline. 

iii. Applications will be forwarded to Academic Compensation for verification of 
eligibility criteria. 

iv. Consideration and decisions regarding applications will be made no later than 
Friday, August 16, 2024 by the relevant Dean or the Vice-Provost and University 
Librarian, and the Provost and Vice-Principal (Academic) who are responsible to 
ensure that academic and operational priorities are su`iciently met with the 
retirement.  

v. Applicants will receive written confirmation if their application has been approved 
and will be required to sign a written statement confirming the terms and conditions 
of the VRP applicable to them (i.e., retirement date, amount of payment, form of 
payment, etc.) 

Taxable Status of Retirement Incentive Benefits 

The lump sum payment(s) are a retiring allowance paid at (or following) retirement in 
recognition of long service.  A retiring allowance is taxable, !"!#$%&'"(%$!) income and 
will be reported to the Applicant on a T4 tax slip for the year of payment.  All payments will 
be subject to a minimum of 30% withholding tax and any other required deductions.  
Applicants may elect additional tax to be withheld.  No deductions for Canada Pension 
Plan, Employment Insurance, UPP, QUFA dues and/or employee-paid benefits will be 
applicable to the payments. 

Benefit Participation 

E`ective on the Applicant’s retirement date, all employment-based benefits, entitlements 
and professional expense reimbursements cease.  Earnings up to and including the 



 

 


