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Overtime 
Policy 

All overtime must be authorized in advance by the appropriate department head or supervisor. Compensation 
for authorized overtime shall be in the form of either time-and-one-half (i.e. an hour and one-half off for each 
hour worked) or payment for each hour of overtime worked at the rate of one and one-half times the 
individual's hourly rate (annual salary divided by 1,820 for those working a 35-hour week or divided by 2,080 if 
on a 40-h
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