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C LANGUAGE

The Associate Head (Graduate Studies), in consultation with the candidate’s
supervisor, will require the candidate to gain competence in a language
other than English if it is judged to be pertinent to a candidate’s program.
Normally, a decision on whether the candidate must satisfy a language
requirement will be made no later than the beginning of the second term of
full-time registration in the PhD program.

D  QUALIFYING EXAMINATION

1 Purpose of the






The final Research Proposal should normally be submitted no later than
the last day of the fourth term in the program (usually December of the
second year). It is in the interest of many candidates to submit a
proposal earlier so that it can be used as a basis for submissions for
scholarships or other funding with deadlines in the fall term. The
Qualifying Exam may be scheduled no earlier than two weeks after the
final Research Proposal is submitted to the committee.

As soon as possible after the submission of the Research Proposal, the



iii. Fail: after one failure, the candidate is permitted to re-sit the
Qualifying Examination once within six months. A second failure or
the passage of six months without re-examination requires
withdrawal from the programme. The decision of the Committee is by
simple majority. A split decision constitutes a failure. Candidates
wishing to appeal the decision of the Committee after a second failure
may consult the Graduate School Calendar (Section 8.9(c)) for details
of the procedure.

c. The chair will inform the candidate of the decision of the Committee at
the conclusion of the examination.

d. It should be noted that the Research Proposal, as examined, is an
indication of the stage of development of the thinking of the candidate in
a given research area. It is not absolutely binding on subsequent work.
Clearly, as research progresses, ideas can change and emphases shift.
In exceptional circumstances, a major departure from the examined
proposal may be permitted. Any such departure must be detailed in a
written statement to the head and be approved by the Committee
members.

4 Responsibilities of the Qualifying Examination Committee

The members of the committee shall normally be responsible for:

a. Participating in a first meeting described under D.2.b above.

b. Preparing, within two weeks of submission of the Research Proposal,
a written report on the Proposal to be submitted to the chair of the
committee. The report should comment on the substance of the
proposal and indicate whether, in the opinion of the examiner, the
candidate can go forward to oral examination. Any recommendations for
revisions to the Proposal, additional domains, literature, or extra work to
be completed before an examination may be held, must be detailed in the
written report.

c. If necessary, participating in a second meeting described under D.2.e
above. The committee chair (in the absence of the candidate) will first
read out the written reports. The committee should then reach
agreement on what specific changes or additional work a candidate must
undertake before proceeding. These will then be discussed with the
candidate and confirmed in a memorandum prepared by the chair and
circulated to the candidate and members of the committee. A




resubmitted proposal must normally be orally examined within one
month of resubmission.

Attending and participating in the oral gualifying examination in person
(see D.3 above). Under exceptional circumstances, an examiner, may be
permitted to submit a list of questions that will be posed by the chair on
her or his behalf.

In all meetings with the candidate the chair will act as an impartial
arbiter and ensure that the candidate is treated fairly at all times. The
chair is a non-voting member of the Committee. The chair will also be
responsible for preparing a written report summarizing the content of
the examination and setting out (in the case of D.3.b.ii or D.3.b.iii
above) the detailed recommendations of the Committee. This report will
be circulated to the other members of the Committee for comment and
then given to the candidate and placed in his or her file in the
Department. A copy of the final approved proposal should be placed in
the candidate’s file.

E  THE RESEARCH PROPOSAL

The following are guidelines for the preparation of the Research Proposal.
Although it is recognized that each proposal is developed for a unique
problem and context, every effort should be made to include the
components identified below.

The Research Proposal is a critical document in the progress to the PhD. It
will be used to assess whether a candidate is sufficiently prepared to
continue with his or her thesis research. The proposal should contain the
following sections:

1

Introduction: The introduction presents the general research problem
and a rationale for its being worthy of substantial research.

Literature Review: This section establishes the intellectual context
within which the research is being undertaken. It should identify

the key research items, citing both the major theoretical and empirical
contributions that identify the starting point of the proposed research
and that justify the intellectual decisions regarding the choice of
research problem and method. It is not a comprehensive literature
review, which would normally be an integral part of the research
endeavour itself. All references cited in this section should be listed in
footnotes, endnotes, or a reference section.



Research Questions: The specific research question or questions that
will form the focus of the research should arise from the general
statement and the background literature.

Methodology: In this section, candidates should explain how they will
answer the research questions laid out in the preceding section. It is
essential that the linkages between the research questions and the
research methods proposed to answer those questions be clearly
delineated. This is a critical element of the proposal as it allows the
committee to determine whether the proposed research is feasible
within a reasonable time frame. Although it is recognized that
subsequent experience may require changes in the methodology, it is
essential that the candidate make every effort to set out the proposed
procedures and their justification in as much detail as is possible.

The section should identify whether the research is using field
observation/measurement, laboratory experiment, archival research,
text evaluation, in-depth interviewing, large-scale analysis of secondary
data, surveys, or some combination of these activities. Within any given
strategy, where appropriate, the following types of items should be
included:

identification and justification of the location of the research;

the number of observations to be made, the duration of data collection,
the size of sample or the range of qualitative sources to be consulted;
these should be assessed to determine if they are sufficient to address
the questions posed;



5 Resources: What resources are needed to accomplish the proposed
research? Care should be taken to spell out requirements in the
following areas:

a. travel (fares + accommodation + subsistence);

b. hiring of field assistants;

c. equipment (must this be purchased?);

d. costs of tests or measurements (both in and out of Department);
e. survey needs: interviewers, travel, telephone, supplies, coding;
f. costs of secondary data acquisition;

g. costs associated with archival access, particularly photocopying;
h. computing costs;

The resources currently available to the candidate from external agencies,

from committed allocations from the supervisor and/or from the department

or university should be specified.

6 Timetable: A timetable of research activities should be spelled out in as
much detail as possible. Together with the discussions of methodology

and resources, it will help in the assessment of the feasibility of the
research.

7 Domains of Background Reading: This section of the proposal should
delineate the domains of background reading for which the candidate is
responsible in the oral examination. Most proposals include three or four
domains of reading. This section should contain:

a. a short (1-2-page) statement identifying the domains, providing a
brief rationale for their themes and extent in light of the proposed
research

b. an extended bibliography of the references that nBT/F2v5(ss.000009)-3(t)-3(e)6d)-
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The following are other requirements for the manuscript thesis option:

Expectations: The intellectual effort behind the manuscripts must be
dominated by the student. Students will normally hold first authorship on
the manuscripts that constitute the thesis. When there is multiple
authorship, the thesis must include an authorship statement outlining the
role of all authors and specifying the contributions of the thesis

author. When work from a previously published or in-press manuscript is
included in the thesis, a waiver from the copyright holders is normally
required and should be included in an appendix.

Publication: The manuscripts may be ready for submission, submitted, in



