
2021-2022 REPORT OF WASTE REDUCTION WORK PLAN – GENERAL INFORMATION 



The campus introduced a ban on the sale of bottled water on 2012 and installed 
bottle-fill stations in all buildings. 

Organics Program already in place.  The campus dining halls and retail outlets participate 
in the organics program in the front and back of house of their operations.  All 
buildings on campus have been equipped with organics collection containers as 
part of the campus recycling program.  Signage is provided to show campus users 
what materials are accepted in this stream.  Custodial remove this material from 
the buildings to exterior collection containers.  The exterior containers are 
serviced by the contracted hauler and sent to a local composting facility. 

Electronics Program already in place.  Employees are asked to fill out an online E-waste 
Disposal Request Form to dispose of electronic equipment such as equipment, 
computers, monitors, keyboards, phones, mice, scanners and printers. Material 
is collected and then sent to the contracted ewaste recycler. 

Leaf & Yard 
Waste 

Program already in place.  Grounds Department ensures all material collected is 
taken to Kingston Area Recycling Centre or is mulched for campus garden beds. 

Scrap Metal Program already in place.  The university has a scrap metal recycling program. 
Scrap metal includes any metal equipment or furniture that are free from 
hazardous materials. Items accepted for scrap metal recycling include: Steel, Cast 
Iron, Stainless Steel, Aluminum, Brass, Copper, Lead, Metal Alloys, Electrical Wire, 
and furniture containing 50% metal, large appliances (Freon removed from 
fridges).  Staff are asked to fill out an online pick up request to schedule a pick up. 
Material is collected on campus and then sent to the contracted waste hauler for 
recycling. 

Paint Program already in place.  Employees are instructed to fill out the online 
Hazardous Waste Disposal form on the Environmental Health & Safety website 
to have paint picked up for disposal. 

Batteries Program already in place.  Employees are instructed to collect batteries in a 



fill out an online Furniture Pick Up Request Form to make arrangements for 
unwanted furnishings. 

Grease Program already in place.  Food services groups collect grease from their 
operations in exterior containers provided by a grease recycling company.  
Grease is collected according to the pick-up frequency required for their 
operation. 

Beer & Liquor 
Bottle Returns 

Program already in place.  Campus locations that serve alcohol participate in the 
beer and liquor bottle take-back program through their suppliers. 

RESPONSIBILTY FOR IMPLEMENTING THE WASTE AND REDUCTION WORK PLAN 

 

Identify who is responsible for implementing the Waste Reduction Work Plan at your entity(ies).  
If more than one person is responsible for implementation, identify each person who is 
responsible and indicate the part of the Waste Reduction Work Plan that each person is 
responsible for implementing. 

Name of Person Responsibility Telephone # 

Llynwen Osborne 

Employee and student 
communication; program 
enhancement and education. 

 
613-533-3396 

COMMUNICATION TO STAFF, CUSTOMERS, GUESTS AND VISITORS 

 

Explain how the Waste Reduction Work Plan will be communicated to employees, customers, 
tenants, guests/visitors and students:  

Written communication is posted electronically on the Facilities website for all employees and 
students to read, detailing the audit results and the plan to increase and continue with recycling 
initiatives for all functional areas of the campus.  The communication will speak to the Work Plan 
action items and objectives, and will provide the vehicle necessary to continue towards greater 
diversion success. 
Follow up communications will be provided to inform employees and students of program 
success, challenges and/or improvements required on a continual basis via departmental social 
media, university communications and email distribution lists.   
Communication Posters are available on the Facilities website.  The campus also has an online 
waste look up tool (Waste Wizard) to assist staff with waste diversion decision-making. 

TIMETABLE FOR IMPLEMENTING WASTE REDUCTION WORK PLAN 

Provide a timetable indicating when each Source Separation and 3Rs program of the Waste 
Reduction Work Plan will be implemented. 

Source Separation and 
3Rs Program 

Schedule for Completion 

Example:  
Fine Paper 3Rs Program 






